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MINUTES of Bowerhill Sports Field Working Party Meeting of Melksham Without
Parish Council held on Thursday 22" January 2015 at Crown Chambers, Market
Place, Melksham at 7.00pm

Present: Cllr Richard Wood (Chair); ClIr John Glover (Vice Chair); Clirs. Alan Baines,
Rolf Brindle, Mike Mills, Paul Carter and Pat Nicol

Also present: Mike Rogers (AFC Melksham)
Apologies: Cllr Mike Sankey, Rob Bridges (Melksham Town Youth FC)

Housekeeping: The Chairman welcomed everyone to the meeting and explained the
evacuation procedures in the event of a fire.

Declarations of Interest: There were no declarations of interest.
Public Participation: There were no members of the public present at the meeting

Visit to Stanley Park Sports facilities: The Clerk, Clir Glover, Clir Mills and the
Finance Assistant visited the site on Thursday 15™ January to review the facilities and
assess the requirements for the new pavilion. The site manager, Mr Pete Hussey gave
them a tour and offered helpful advice relevant to purchases for the new pavilion. The
Clerk and Finance Assistant compiled a list for the working party to discuss and agree
next steps. The Clerk reminded the meeting about the Council’s financial regulations
with regard to purchases.

New Pavilion specification details and related works: All items on the list were
discussed and the results of the discussions were included in the comprehensive list on
the next page, detailing whether Wiltshire Council were providing this or if officers were
to buy, or seek quotes.

Recommended: The Clerk follows up the queries listed in the column ‘Provided by WC in
build’. The Finance Assistant seeks quotes for items listed in the column ‘MWPC seek
quotes’ and that they buy the items in ‘MWPC purchases’.

Service Suppliers and specification:
@) Clir Glover clarified that the site is supplied with water, gas and electricity.
Recommended: The Finance Assistant seeks quotes for these utilities

(i1) The Clerk reported advice from Stanley Park that water testing is required for
Legionnaire Disease, limescale and other properties on an annual basis.
Recommended: The Finance Assistant seeks quotes for these services

(i11))  The Clerk stated that there are currently internals bins emptied by the cleaner,
external bins on the sports field emptied by JH Jones and external bins in front of
the pavilion emptied by Wiltshire Council. All external bins will be the
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(iv)

responsibility of the Council on completion of the new pavilion. It was agreed that
the cleaner will empty the internal bins into a central external bin for collection.
Recommended: The Finance Assistant request costs for the additional external
bins from JH Jones and includes internal bin emptying on the cleaning
specification for quotes.

The Finance Assistant reported that the existing pavilion is cleaned by J Beaven
and it was agreed that the cleaning provided is carried out to a very good standard.
The new pavilion has different requirements and it was agreed that this was a
good opportunity to revise the contract to include the extra changing rooms,
internal bin emptying (including toilets), lounge / kitchen facilities and the need to
itemize cleaning materials and provide receipts.

Recommended: The Finance Assistant puts together a contract specification and
seeks quotes from local cleaning providers.

Policies, Procedures and risk assessments: The Clerk reported that the manager of
Stanley Park was very helpful and provided a number of their policies electronically as a
basis for the new pavilion.

Recommended: The Clerk puts together a list of policies, procedures and risk
assessments required for the new pavilion with examples from similar facilities for review
at the next working party meeting.

Date of next meeting: Monday 16™ February at 8pm (following the Planning Meeting)

Meeting closed at 9:06pm

Chairman 23" February 2015
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